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.................... under clause............. of sub-rule............of rule................... rejecting my
eligibility to payment of gratuity. The duplicate copy of the said notice is enclosed.

3. The applicant submits that there is a dispute on the matter (specify the dispute).

4. The applicant furnishes the necessary particulars in the annexure hereto and prays that the
Competent Authority may be pleased to determine the amount of gratuity payable to the applicant and
direct the above-mentioned employer to pay the same to the applicant.

5. The applicant declares that the particulars furnished in the annexure hereto are true and correct to
the best of his knowledge and belief.

Place:
Date:
Signature/Thumb impression of the applicant.

ANNEXURE

1. Name in full of applicant with full address

2. Basis of claim (Death/Superannuation/Retirement/Resignation/Disablement of
Employee/Completion of contract period under Fixed Term Employment)

. Name and address in full of the employee

. Marital status of the employee (unmarried/married/widow/widower)

. Name and address in full of the employer

6. Department/Branch/Section where the employee was last employed (if known)

7. Post held by the employee with Ticket or Sl. No., if any (if known)

8. Date of appointment of the employee (if known)

9. Date and cause of termination of service of the employee (Superannuation / retirement / resignation
/disablement / death/Completion of contract period under fixed term employment)

10. Total period of service by the employee

11. Wages last drawn by the employee

12. If the employee is dead, date and cause thereof

13. Evidence/witness in support of death of the employee

14. If a nominee, No. and date of recording of nomination with the employer

15. Evidence/witness in support of being a legal heir, if a legal heir

16. Total gratuity payable to the employee (if known)

17. Percentage of gratuity payable to the applicant as nominee/legal heir

18. Amount of gratuity claimed by the applicant

[S2 1~ V)

Place:
Date: Signature/Thumb-impression of the applicant
FORM - VII
[(See rules 33 (5) and (8)]
Notice for Appearance before the Competent Authority/Summon
(Strike out the words not applicable)
To,
(Name and address of the employer/applicant)
Whereas Shri/Smt/Kumari .................coeeevininnnne an employee under youor a nominee(s)or legal
heir(s) of Shri/Smt/Kumari..............cooeoeviiiiiiinniin. an employee under the above-mentioned

employer, has/have filed an application under sub-rule (4) of rule 33 of the Social Security(Central)
Rules, 2026 alleging that----
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(A copy of the said application is enclosed, if summon is issued then copy of application is not
required)

Now, therefore, you are hereby called upon/summoned to appear before the Competent Authority at
....................... (place)either personally or through a person duly authorised in this behalf for the
purpose of answering all material questions relating to the application on the ..... day of
............ 20..... at ................'"0" clock in the forenoon/afternoon in support of/to answer the
allegation; and as the day fixed for your appearance is appointed for final disposal of the application,
you must be prepared to produce on that day all the witnesses upon whose evidence, and the
documents upon which you intend to rely in support of your allegation/defence.

Take notice that in default of your appearance on the day before-mentioned, the application will be
dismissed/heard and determined in your absence.

Whereas your attendance is required to give evidenceor you are required to produce the documents
mentioned in the list below, on behalf of ........... in the case arising out of the claim for gratuity
by.......... Form............. and referred to this Authority by an application under section 56 of the
Code on Social Security, 2020 (36 of 2020), you are hereby summoned to appear personally before
this Authority on the ....... day of ....... 200 i, at el ‘O’clock in the
forenoon/afternoon and to bring the said documents with you.

List of documents-
1.
2.
3.s00n
Given under my hand and seal, this .............. dayof.............. 20.....
Competent Authority
under the Code on Social Security Code, 2020
Note: 1. Strike out the words and paragraphs not applicable.
2. The portion not applicable to be deleted.
3. The summons shall be issued in duplicate. The duplicate is to be signed and returned by the
persons served before the date fixed.

4.In case the summons are issued only for producing a document and not to given evidence it will
be sufficient compliance to the summons if the documents are caused to be produced before the
Competent authority on the day and hour fixed for the purpose.

FORM - VIII
[(See rules 33(11) and 33(12)(h)]

Notice for payment of gratuity as determined by Competent/Appellate Authority
(Strike out the words not applicable)
To,
(Name and address of employer)

Whereas Shri/Smt./Kumari..........cocoviiiiiiiiiiiiiiiniinnnn.. an
111 0] (o) TS T (address)under you/a nominee(s)/legal
heir(s) of late ........cooiiiiiiiiiiiiii i an employee under you, filed an

application under section 56 of the Code on Social Security, 2020 (36 of 2020), before me; or



