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Whereas (name of the applicant) has made the above said application tome under the Code 

on Wages, 2019, you are hereby summoned to appear before me in person or by a duly authorized 

representative, and required to answer all material questions relating to the application, or shall be, 

accompanied by some person duly authorized by you and able to answer such question on the………….Day 

of…….20….at………AM/PM, to answer the claim in application and as the day fixed for the appearance is 

appointed for the final disposal of the application, you must be prepared to produce on that day all the 

witnesses upon whose evidence and the documents upon which you intend to rely in support of your 

defense. 

Take notice that in default of your appearance on the day mentioned here above, the application will be 

heard and disposed of in your absence. 

 

 

 

Date…………. Signature of the authority with seal 

 

 

(B). FORM OF NOTICE TO THE RESPONDENT TO BE ISSUED BY THE APPELLATE AUTHORITY UNDER 

SUB-SECTION (1) OF SECTION 49 

 

(Title of the appeal) 

 

To 

Name Address 

 

 

Take notice that an appeal (copy of which is enclosed) under section 49 of the Code on Wages, 2019 has 

been presented by  (name of appellant) before this appellate authority, 

and that the   day of  20  has been fixed by this appellate authority for the 

hearing of the appeal. 

 

If no appearance is made by you in person or by a duly authorized representative to act for you in this appeal, 

it will be heard and decided in your absence. 

 

 

 

 

 

Date…………. Signature of the Appellate authority with seal 

 

Form IX 

(See clause (iii) of sub rule (1) of Rule 51) 

ATTENDANCE REGISTER CUM MUSTER ROLL 

Name of the Establishment  

Name of the Employer  

Name of the Owner  

Registration Number of the 
establishment 
(Labour Identification Number (LIN) shall be 

the Registration Number of the 

Establishment) 

 

For the Month of  

Sl. No. Employee 

Code 

Name Designation Shift Place of 

work/Section/Department 

(1) (2) (3) (4) (5) (6) 
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Date and Time of attendance 

(7) 

Date 1 2 3 4 5 6 7 8 9 10 11 

Time 

In Out In Out In Out In Out In Out In Out In Out In Out In Out In Out In Out 

                      

Signature                       

 

 

Date 12 13 14 15 16 17 18 19 20 21  

 

Time 

In Out In Out In Out In Out In Out In Out In Out In Out In Out In Out 

                    

Signature                     

Date 22 23 24 25 26 27 28 29 30 31 

Time 

In Out In Out In Out In Out In Out In Out In Out In Out In Out In Out 

                    

Signature                     

Total number 

of days worked 

Total number of 

overtime hours 

worked 

Brief details of tour or 
assignment 

outside the work place, if any 

Signature of 

Register 

keeper* 

(8) (9) (10) (11) 

    

 

*Note: Required in case register is maintained physically. 

 
Appendix A 

[See rules 22, 23, 27 and 28] 

In this Appendix, the total amount of bonus equal to 8.33 per cent of the annual salary or wage payable to all the employees is 
assumed to be Rs. 1,04,167. Accordingly, the maximum bonus to which all the employees are entitled to be paid (twenty per 
cent of the annual salary or wage of all the employees) would be Rs. 2,50,000. 

 
Year Amount equal to sixty per cent. or 

sixty- 
seven per cent., as the case may be, of 
available surplus allocable as bonus 

Amount payable as bonus Set on or Set 
off of the year 
carried forward 

Total set on 
or set
 off 
carried 
forward 

 

(1) (2) (3) (4) (5) (6) 

 Rs. Rs. Rs. Rs. Of 

(year) 

1. 1,04,167 1,04,167** Nil Nil  

2. 6,35,000 2,50,000* Set on 
2,50,000* 

Set on 
2,50,000* 

(2) 

3. 2,20,000 2,50,000* (inclusive of 
30,000 from year-2) 

Nil Set on 
2,20,000 

(2) 

4. 3,75,000 2,50,000* Set on 
1,25,000 

Set on 
2,20,000 

1,25,000 

(2) 

(4) 

5. 1,40,000 2,50,000* (inclusive of 
1,10,000 from year-2) 

Nil Set on 
1,10,000 

1,25,000 

(2) 

(4) 


